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Overview
This document describes the changes made in PRISM 5.0 in Service Pack 5.
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PRISM 5.0, Service Pack 5 Overview
New Functionality

@

Your Notes
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System Setup

This section covers the enhancements and changes made to System Setup in PRISM 5.0,
Service Pack 5.

Copy Site
The ability to copy sites has been added to PRISM; the Copy button was added to the Site
Selection page.

When you copy asite, PRISM copies everything but the site code, site description, and
parent site. When you edit the copied site, you can still edit these three fields, but they do not
copy over from the original site.

To access this page, follow these steps.
1. From the PRISM Welcome page, click System Setup.
2. Click Sys Configuration. The Site Selection page displays.

PRISM

System Setup Search: | Code ¥ | Far:

Max Results: | 100 ¥ | Results per Page: |10 ¥

User

Security

“endar

Sys Configuration
D |

Server
Agency
Interfaces

Select  Code Description
O cos COTS

User Groups

Addresses

Fegions

Office
- Page 2 of 4 (33 results found)
oles

3. Select the site you want to copy, and click Copy. The Copy Site page displays.
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PRISM 5.0, Service Pack 5 System Setup
New Functionality

This screen shot illustrates how this page might look at your agency.

PRISM B

Site

&’ Code:

Click Submit Description:

o save )

yvour data. FParant Site: E]

Field Definitions
Thistable lists the fields on this page, and descriptions of each.
Field Name Description
Code Type the site code for the new site.
Description Type a description of the new site.
Parent Site Type or select the parent site if one is associated with the new site.
Button Definitions
This table lists the buttons on this page, and descriptions of each.
Button Name Description
Submit Click to save your work and return to the previous page.
Cancd Click to return to the previous page without saving your work.

Reactivating Users and Updating Passwords
PRISM has been enhanced to enable you to update passwords when you reactivate users.

To see this new functionally, follow these steps.

1. From the PRISM Welcome page, click System Setup.
Click User. The User Selection page displays.

In the Status field, select I nactive.

Click Display. PRISM displays alist of inactive users.

AR T A

Select the user you want to reactivate and click Activate. Atthe “Are you sure
you want to activate [user |ID and nane] ?” prompt, click Yes. The
Inactivate User page displays.

Proprietary and Confidential
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System Setup PRISM 5.0, Service Pack 5
New Functionality

Inactive User : RICKS - Rick Schafer

PRISM

Are you sure you want to activate
RICKS-Rick Schafer?

6. Inthe New password field, type the new password.

PRISM

Inactive User : RICKS - Rick Schafer

Mewy password: [PASSWORD

7. Click Submit. The User Selection page displays.

EPLS and PPIRS Launching

The EPL S and PPIRS buttons are new on the Vendor Selection page. They provide an easy
way for you to access the EPL S and PPIRS Web pages while you are in the vendor.

To facilitate the new buttons on the Vendor Selection page, the EPLSURL and PPIRS URL
fields were added to the External page (the page for external information). They enable you
to set up URLsfor the Excluded Parties List System (EPLS) and the Past Performance
Information Retrieval System (PPIRS).

System Setup — External Summary Page
To access this page, follow these steps.

1. From the PRISM Welcome page, click System Setup.
2. Click Interfaces on the left menu. The External Summary page displays.
3. Click Edit. The External page displays.

Proprietary and Confidential
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PRISM 5.0, Service Pack 5 System Setup
New Functionality

This screen shot illustrates how this page might look at your agency.

PRISM B

Financial Interface Path:

!’ Requisition Interface Path:
Click Submit Accounting Interface Path:
to save

Awards Interface Path:

Acceptance Interface Path:

|
|
|
your data. Inwentory Interface Path: |
|
|
|

Irvaice Interface Path:

Use Proxy Server. [

Proxy Address: | |

Praxy Part: I:I

Use Proxy Authentication: [

Prowxy User [D:

Proxy Password

QR

|
| |
:

EPLS URL: |

PPIRS URL: |

System Setup — Vendor Selection Page
To access this page, follow these steps.

1. From the PRISM Welcome page, click System Setup.

2. Click Vendor on the left menu. The Vendor Selection page displays.

This screen shot illustrates how this page might look at your agency.
 ——

PRISM

System Setup M | For: |

[ Display

Active CCR Registration: Mazx Results: Results per Page:

Uszer

Security Select Code Hame Contact Phone DUHS TIH
| vendor | [ )] [ofai] Compusearch 703-481-3699 130598921 + 0000 56-

Sys Configuration DESG74 Yalue Warehouge (Type B) (1.72)  1-667-436-3338 468344166 79-
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System Setup PRISM 5.0, Service Pack 5
New Functionality

Vendor Changes
This section documents changes made to System Setup | Vendor.

Default Mailing Address

The Address section on the General Summary page and the General Information page for

vendors was renamed to Default Mailing Address.

Before

Thisiswhat the Address section on the General Summary page looked like before this
change.

General Information: 001317189-PRC
FEE T 40 = CIFAOOre

Active CCR Registration: [
CCR Renewal Date: | | &

1

Click Submit
o save
your data.

Address
Address 1: |

Address 2 |

Address 3 | |

Address 4: | |

City: | |

State: I:I

7P | \

Country: ||

Phone: | |

Fax: |

mail: |

Proprietary and Confidential
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PRISM 5.0, Service Pack 5 System Setup
New Functionality
After
Thisiswhat the Default Mailing Address section on the General Information page looks like
after this change.
PRIS' l neral Information: CS5-Compusearch
1’ Debarred: [
Expiration Date: | G
Click Submit i o
to save Mumber of Times Solicited: | |
yvour data.

BSPONSES. | —

Default Mailing Address

Address Code; |MAILING1

Address: | 22685 Holiday Park Dr

Address?: |5Llite 40

Address3: |

Addressd: |

City: |Du|les

State:

Zip: 20186

Country: |USA

Proprietary and Confidential
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System Setup

Vendor Pick List

PRISM 5.0, Service Pack 5
New Functionality

In the past, when you used the vendor |ookup button on the General Information page, the
addresses that displayed for each vendor in the list on the Vendor Selection page used to be
their primary address, but now it istheir default mailing address.

This screen shot illustrates the lookup button for the Vendor field.

PRISM

Contract

hilain

General

Additional Info
UCA
Text
Change Text
Payments
Limits
Discount
“olume Discount
Summary
lterms
“endar
Recurring Obligations
Synopsis
0 Package
Supparting Docs

s Dlammt

e,

M

Contract Information

Contract Mumber: CONMOS0105E

“arsion:

PO0001-In Progress »

solidated

Stage: Modifled Avrard
Met “iew: Off

Owner: Albert Wenders

Renumber

Mumber of lterms: 0

Tatal Armount: $0.00
Obligation: $0.00

Award Type: | Fixed-price v
Award Date: |10/19/2005 GE
Effective Date: |10/19/2005 &
Cornpletion Date: &=
Adrmin Office; |ADM1 [:]
lssuing Office: |1551 [:]
Invoice Office: |IMNVOICE E]
@ £33 E] Compusearch Software S@
Buyer. [ALWENDERS =]
Contracting Officer. |JENNIFER E]
Cnntrartinn Officer Beoresant ative ﬂ

This screen shot illustrates the addresses that display for the vendorsin the list on the Vendor

Selection page.
——
Active CCR Registration: |Both | Max Results: | 100 ¥ | Results per Page: | 10 %
Code Hame Contact Hame Contact Phone DUNS Section &(a)
2290702 AARON B. FLOYD AARON B. FLOYD 703-445-2376 121544076
9999559 Angels Inc Angels Inc 703 456 7550 000000000
B855555 BRUCES BUSINESS BRUCE 34234-324234-3242 057346777
9151569 Barb's Business Barb 703-301-1234 91515969 M
4366679 Bill doe Bill doe 123456 N
130698921 Cormnpusearch Software Systems 7034813699 130858921 + 0000
CE8 Cornpusearch Software Systems, Inc. John Doe F03-853-7200 345657923
COMPCOL  Computer Calony Mark 800-222-2222 2200002
COMPDOME Computer Dome Jane Doe 1-800-000-0000 11111111
5139746 Cooper Tires 5135746
Mexd Page 1 of 5 (43 results faund)

TIH Addressi

16-3456959 123 GO BLVD ORLAN
00-11223p4 1234 Heavenly Bivd. ighwa
000000003 23423 WHISPER WAY STC

29 East Seminary Rd
233 Main Street

22685 Holiday Park Drive
22685 Holiday Park Drive
1325 Technology Court
1500 Technical Street
1256 Main Street

1211111
36-9852147
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PRISM 5.0, Service Pack 5 System Setup
New Functionality

Editing the Vendor Address

PRISM has been enhanced so you can now edit the vendor address on both the General
Information page (System Setup | Vendor | select vendor | Edit | General Information page)
and the Address page (System Setup | Vendor | select vendor | Edit | Address | Add, or select
address and Edit | Address page).

Changes you make on one of the pages listed above are changed on the other page, too.

General Information Page

This screen shot illustrates where you can set up and maintain vendor address information on
the General Information page.

PR I s l l General Information;

sampusearch
Il

Debarred: [

ly Expiration Date: | | @
Click Submit ] .
to save Mumber of Times Solicited: | |
your data. R |_—-"""‘--... |
Default Mailing Address \
Address Code:; |MAILING1 \ |[:]
A Y
Address: | 22635 Holiday Park Dr \
L 1

Address2: |5LlitE 40

Address3: |

Addressd: |

City: |Du|les

State:

Zip: 20166 |

Country:

Proprietary and Confidential
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System Setup PRISM 5.0, Service Pack 5

New Functionality

Address Page

This screen shot illustrates where you can set up and maintain vendor address information on
the Address page.

PR' Sl l Address (G35 - Compusearch

Address Code: | MAILINGT E]
17 Site; E]
Click Submit
o save -
your darta. Address1: |22685 Holiday Park Dr

Address2; | Suite 40

Address3:
Addressd:

City: |Dulles

State; |VA

[RIRLA =P e g 2w iy ] |

Vendor Physical Address

lﬂ

s
S
0]

The selection Physical Address was added to the Address page for avendor’s related
addresses. This address enables you to set up an address to designate the physical address at
which the vendor islocated, which might not be the same address to which you must send
financia information, etc.

If your agency is upgrading from PRISM 4.04 to PRISM 5.0, Service Pack 5, the vendor’s
primary address (System Setup | Vendor | General Information page in PRISM 4.04)
becomes the Physical Address (System Setup | Vendor | Address | Related | Address page
in PRISM 5.0, Service Pack 5).

To access this page, follow these steps.
1. From the PRISM Welcome page, click System Setup.
2. Click Vendor on the left menu. The Vendor Selection page displays.

3. Click Add, or select avendor from the list and click Open. The General Summary page
displays.

4. Click Addresson the left menu. The Address Summary page displays.

5. Click Related. The Address page displays. (See screen shot, next page.)

Proprietary and Confidential
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PRISM 5.0, Service Pack 5
New Functionality

System Setup

PRISM

Vendor Address Tyy Hame Contact Hame  Phone Address1
EDI Provider Address
Coraral Previous Address

Parent Address
Affiliate Address
Alternate Business Address

Locations Finas Loideo
Related Physical Address Compusearch Geoff
EDI

Financial

Business Classifications
Address

22685 Hoilday Park Drive Suite 40

Additinna | Infarmatinn

Address2 Address3 Addressd City State  Zip Country

Dulles V& 20166

Address Codes Reserved for CCR

In PRISM 5.0, Service Pack 5, the following address codes are reserved for CCR use and

cannot be added to the system:
« CCR_PHYSICAL

« CCR_MAILING

« CCR_REMITTO

+ CCR_SOLCOPY

. CCR PO

. CCR_PREVIOUS

Additionally, PRISM now prevents you from editing a vendor code with one of the codes

listed above.

Proprietary and Confidential
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Document-Level

This section covers the enhancements and changes made at the document level in PRISM
5.0, Service Pack 5.

Awards
This section covers changes made to awards in PRISM 5.0, Service Pack 5.

Effective Date Field for All Award Types

PRISM is now enhanced to include an Effective Date field on the General Information page
for each of the following award types:

. Délivery Order

. BPA Setup

. BPACAI

« Purchase Order

« Purchase Card Order

To set up the new Effective Date field, follow these steps.

1. From the PRISM Welcome page, open or create one of the awards listed above. (For the
sake of brevity, the steps below are for a purchase order.) The General Information page
displays.

2. Inthe Effective Date field, type or select the date on which the award becomes effective.
This date might differ from the award date, or the signed date.

Proprietary and Confidential
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PRISM

5.0, Service Pack 5

New Functionality

Document Level

PRISM

Purchase Order

hain

Self Approve | Re

General I

Additional Info

Text

Discournt

Summary
lterns

“endar

Recurring Obligations
Synopsis

FPackage

Suppaorting Docs
summary Report

Deatmmtm

Purchase Crder Infarmation

PO Mumber, BROCEDLD3

| iew Form

“ersion: |EIASE—In Frogress v

Stage: Award

Genearal Infarmation

Chwener:
Requisition Number:
Solicitation Mumber:

Purchase Order is:

Lowvard Date

. |0B¥282005 G =

Met Wiew: Of

Systemn Administrator
(Mone)
(Mone)

& Priced O Unpriced

Admin UfICe

- |nararz00s ‘b

Delete | Cancel | Renumber E

Mumber of lterns: 0

Total Armount: $0.00
Obligation: $0.00

lssuing Office:
Irvoice Office:

Wenine

&0

&0

=

I[.]

Delivery Orders/Task Orders — Project Title Field

The Project Title field is new on the Additional Information page for delivery order/task
order document types. Thisfield enables you to record the project title related to your
delivery orders and/or task orders.

To access this page, follow these steps.

1. From the PRISM Welcome page, open or create a delivery order/task order. The General

Information page displays.
2. Click Additional Info. The Additional Information page displays.

Proprietary and Confidential
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Document Level PRISM 5.0, Service Pack 5
New Functionality

This screen shot illustrates how this field might look on this page at your agency.

PRISM

Delivery/Task Order Order Mumber. CAREY-DO-000 Murber of ltems: 0
—_— Contract Mumber, 179C0N24 Stage: Award Tatal Armount: $0.00
Main Warsion: | BASE-In Progress » Met Wiew: Off Obligation: $0.00

General
Additinnal Info Additional Infarmation
ueA NTP/VendorSignedon | &
Text .
Site | COTS e ——

Surmnmary —_—

ltems < Project Title |
Wendor Confirme o : —
Synopsis Subsistence: [

IRECIERE Reference Your Text I:I

Supporting Docs
b > (None)E]

s = MAICS Code
ummary Repon Size Standard: (Mone)

Originating Office |REQDOC\D | E]

I= thiz an [Toralatad nnrchass? Mo (%

Protests

Claims

Your Notes

Proprietary and Confidential
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PRISM 5.0, Service Pack 5 Document Level
New Functionality

EZ REQ — New Fields
Several fields were either added or updated to enable you to better process your EZ REQs.

General Information Page — New Fields
This section lists the updates to fields on the General Information page for EZ REQs.

The APP field was updated with an Associate to APP button. Click it to access the APP
Selection page, which enables you to select the APP you want to associate with your EZ
REQ.

The Project Title and Project ID fields were added to this page to enable you to record your
agency’s projects that are associated with your EZ REQs.

The Requested By and Phone fields were added to enable you to record the name and phone
number of the person requesting the items you are requesting on your EZ REQ. Thisis

hel pful when the person requesting the items differs from the PRISM user who entered the
EZ REQ in the system.

To access this page, follow these steps.

1. From the PRISM Welcome page, open or create an EZ REQ. The General Information
page displays.
This screen shot illustrates how these fields might look on this page at your agency.

‘elease | Suspend Line ltems | iew Farm Cancel | Convert To Full | Renumber

f
E7 REQ Requisition Murmber: HONG-EZREQ-000  Status: In Progress  Mumber of Rems: 1

“ersion: BASE Stage: Requisition Total Amount: $0.00

Carmmitrment: $0.00

ltems

Ly General Informatian

Package Owner: System Administrator

Supporting Docs Requisition Date: |09/23/2005 &

Walidations Requisitioner; |SYSADMIN D

Route Histary Buyer: [S¥SADMMN D

Sta?us History Frimary Product / Service Code: D

Es\j::;:?;s Originating Office: B

Mavigator Payment Office: B

Return to Hame Site: |COTS D

Is this an [T-related purc

equested By:

FPhone:
PP (None)[_Aesociceiorpr ]
Project 1D: D

Project Title:

Proprietary and Confidential
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Document Level PRISM 5.0, Service Pack 5
New Functionality

Item Detail Page — By Dollars Selection in Qualifier Field
In addition, the selection By Dollar s was added to the Qualifier field on the Item Detail page.

To access this page, follow these steps.

1. From the PRISM Welcome page, open or create an EZ REQ. The General Information
page displays.

2. Click Items. The Items page displays.

3. Add or open an existing item. The Item Detail page displays.

This screen shot illustrates how this field might look on this page at your agency.

PRISM B

Requisition Mumber: HONG-EZREQ-000  Status: In Progress  Mumber of ltems: 2
17 “arsion: BASE Stage: Requisition Total Amount: $0.00
Cormrmitment: $0.00

Click Submit
to save

your data. lter Detail
ltern Mumber:
Sub ltern Mumber: |:|

Sequence for Sub Mumber: | |

Description:
Gliﬂer: By Dollars >
LNt T e e— ;
Floimtiter | |

Your Notes
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PRISM 5.0, Service Pack 5 Document Level
New Functionality

Routing — Move Button

PRISM has been enhanced to include the ability to move a user directly to a specific location
in aroute.

To move a user to a specific location higher or lower than another sequence number in the
list, select the user’s name in the list, then click M ove on the blue toolbar. The Move

Sequence page displays.

PRISM

Mumber of lterms: 1
Wersion: BASE Stage: Requisition Tatal Amaount: §4,500.00
Comrmitrment;  $4,500.00

Route

Sequence Select To Route Role Site Action Type In Date  Out Date
1 Albert Wenders |(N0ne) V| COTS Ready to send Appraval

2 Anne Joyce |(NDY'IEJ "| COTS Ready to send Approval

3 a Islas Rivers |(N0ne) "| COTS Ready to send Approval

[Send] [Save] [ Cancel ]

Y ou can select Before, Within, or After in the Move [name] To field in conjunction with the
Sequence Number field to select the location in which you want to move the approver or
reviewer. In the example above, Idlas Rivers was in sequence three.

In the screen shot below, Islas Riversis going to be moved to before sequence number one.

PRISM B

1, Wove Islas Rivers To Sequence Number
Click Submit
to save

Proprietary and Confidential
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Document Level PRISM 5.0, Service Pack 5
New Functionality

This screen shot illustrates Islas Rivers’ new position in the route.

var | Add Revi bove | hove Up | Move Down | Delete | Delete Route
pRl SM EZ REQ Information

Requisition Mumber. REQO100132  Status: In Progress  Mumber of ltems: 1
Wersion: BASE Stage: Requisition Tatal Amount: §4,500.00
Commitrment:  $4,500.00

nee  Select To Route Role Site Action VI e  Out Date
1 [ )] Islas Rivers |(N0ne) V| COTS Ready to send Approval
2 Albert Wenders |(None) v| COTS Ready to send Approval
3 Anne Joyce |(N0ne) V| COTS Ready to send Appraval

[Send] [Save] [ Cancel ]

Requisition Package — Create From Navigator

PRISM has been enhanced to enable you to create documents from areleased requisition
package.

To create a document from a released requisition package, follow these steps.
1. From the PRISM Welcome page, open areleased requisition package.
2. Click Navigator on the left menu. The Navigator page displays.

PRISM

Requisition Package

hain

ltems

“endors
Ternplates

0 Package
Supporting Docs
“alidations
Foute Histary
Status History
Matifications

Dwenership

I Mavigatar I

Return to Query

Return to Home

Proprietary and Confidential
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PRISM 5.0, Service Pack 5 Document Level
New Functionality

3. Click Create on the blue toolbar. The Document Create page displays.

priISM &R _

Requisition Mumber. DUPLICATE-01-005 Status: Released  Mumber of ltems: 0O

Requisition Package

“ersion: BASE Stage: Award Total Amount: $0.00
Main Met Wiew: Off Cormrmitrnent: $0.00
lterms
wandors Mavigatar
Templates APP
il Parkans

4. On the Document Create page:

pR l s M Document Create

Document Type

\BPA v

Create From
Requisition Package: 01-005

BPA Numbering Options
@ System Generated: | v
O Manual Entry: |

Section Template
(Mane) b

Package Body

|DD Mot Copy v

[ Continue ] [Cancel]

a. Inthe Document Type field, type or select the document you want to create from your
reguisition package.

b. According to the document type you selected in step 4a, fill out the rest of the fields
on this page as per your agency’s business practices, and click Continue. The
General Information page displays.

5. Continue with the standard process for creating a document in PRISM.

Proprietary and Confidential
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Other

This section covers other enhancements and changes included in PRISM 5.0, Service Pack 5.

Query Enhancements

The PRISM query feature has been enhanced. Y ou can now click Return to Query on the
left menu to return to the query page after you access documents returned in a query.
Additionally, a Print button has been added to the blue toolbar, to enable you to print the list
of items returned in your query.

Return to Query
This screen shot illustrates how this new menu option might look at your agency.

PRISM

Requisition

hain

Seneral I
Additional Info
Froject

Text

Defaults

Summary

lterns

“endars

0 Package
supporting Docs
“alidations
Foute History
otatus History
Motifications
Crwnership

Mavigator

Return to Query

——

Feturn o Aome

|
\V,
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PRISM 5.0 Service Pack 5 Other
New Functionality

Additionally, when you return to the query page, the last document you selected is
highlighted on the document selection page, asillustrated in the screen shot below.

Daocument Selection

Document Humber Document Type  View Line kems  Document Date  Owner Site Status Status Date
SOLAUZET44, Solicitation Y 0972272005 Administrator, System COTS Released 092272008
REQ4-UZ-557F Requisition ¥ 09/22/2005 Administrator, System COTS Released 09/22/200¢
REQ4-UZ-557E Requisition ¥ 09/22/2005 Administrator, System COTS Released 09/22/200¢
REQ4-UZ-537D Requisition ¥ 09/22/2005 Administrator, System COTS Released 09/22/200¢
REQ4-UZ-557C Requisition ¥ 09/22/2005 Administrator, System COTS Released 09/22/200¢

DL L el iU i-=1nnla 1= g AMINISTTALGT, Sy TETT T tfrEebined

< REQY-LI-5578 Requisitian ¥ 0972272005 Administrator, System COTS Released 09/22/200¢ )

REQ4-L-5575 eSO el TS O T o ot Daselned
REQ4-UZ-537 A Requisition ¥ 0972272005 Administrator, Systern COTS Released 09227200
REQ4-UZ-537 A Milestone Plan Administrator, System COTS Mot Baselined

Print Query
This screen shot illustrates the new Print button on the query pages.
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Other

Inbox — Unread/Total

The PRISM Inbox menu has been enhanced to display both the number of unread messages
and the total number of messagesin that folder.

To access this menu, follow these steps.

PRISM 5.0 Service Pack 5

New Functionality

1. From the PRISM Welcome page, click Inbox on the left menu, or in the top-center
portion of the page under to your name whereit says, “You have [ nunber ]

unread nessages in your

displays.

| nbox.” The Documents for Approva page

PRISM alerts you to unread messages, and the total number of messages in each inbox by
placing numbers in parenthesis to the right of each option. If there are no unread messages,

no number follows the option.

In the screen shot below, the notification feature isillustrated; there are two unread messages
in the Notifications folder, and atotal of two messages.
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